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Diploma in Development Leadership: Application  Form
Notes to Applicants

Please include the following documentation. Only complete applications will be considered.
1 Completed application form.
 FORMCHECKBOX 

2 Your personal statement.
 FORMCHECKBOX 

3 Signature page (page 7).
 FORMCHECKBOX 

4 Copy of organization’s most recent annual report in paper or electronic format. 
Your organization’s annual report should indicate the scope of its activities during the year, 
as well as its financial situation.
 FORMCHECKBOX 

5 Copy of organizational chart indicating your position in the organization.
 FORMCHECKBOX 

6 Two signed reference forms. One reference must be from an official of the employing or 
sponsoring organization, or head of a recognized NGO, government department, or established institution. References should be either:

Enclosed in this envelope, or
 FORMCHECKBOX 


Sent directly by the referee.
 FORMCHECKBOX 

7 Copy of TOEFL, IELTS, or other proof of English language competence.
 FORMCHECKBOX 

There are two ways to complete this form: (1) you may fill out the form online, remembering to save the file, or (2) you may print this form and fill it in by hand or typewriter.

You then have several options to send the form to us: (1) if you have chosen to fill out the form online, you may email it to us, including items 2-7 as attachments, or (2) if you have chosen to print it, send us the completed form by post, or by fax, or you can scan the document and email it to us. We reserve the right to request original documents. 

Part 1: Participant Name & Contact Information
	Name (as it appears on your passport)
	     

	Date of Birth (for visa purposes)
	Day / Month / Year
	Gender (M/F)
	     

	Citizenship
	     

	All documents will be sent to the following address:

	Street Address
	     

	City
	     

	Province/State
	     

	Country
	     
	Postal Code
	     

	Telephone
	     
	Mobile Phone
	     

	Primary Email
	     
	Fax
	     

	Secondary Email
	     
	Skype Address
	     


Part 2: Education
Educational Level Achieved
	
	Certificate, Diploma, Degree Granted
	Name of Institution and Major Subject
	
Location
	Date Granted

	Secondary or 
High School
	     
	     
	     
	     

	Undergraduate Degree BA/BSc
	     
	     
	     
	     

	MA/MSc
	     
	     
	     
	     

	PhD
	     
	     
	     
	     

	Other Relevant Training

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Knowledge of the English Language
	
	Excellent
	Good
	Fair
	Poor

	Speak
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Read
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Write
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Test of English as a Foreign Language (TOEFL) or IELTS is required of all applicants who did not complete post-secondary education in English. The minimum requirement is 550 for TOEFL and 6 for IELTS.

	Name of Test Taken
	     
	Your Score
	     


Part 3: Your Work Experience
Current Employment
	Name of Organization
	     

	Website of Organization
	     

	Street Address
	     

	City/District
	     

	Country
	     


Your Role

	Job Title
	     

	Your role in the organization
	Volunteer
	 FORMCHECKBOX 

	Employee
	 FORMCHECKBOX 


	Hours of work
	Part-Time 
	 FORMCHECKBOX 

	Full-Time
	 FORMCHECKBOX 


	Number of years with this organization
	     
	

	Purpose of the organization: 

	     


	Your current role and responsibilities:

	     


	Is your organization endorsing this application?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	If no, give the name and address of the organization that is endorsing your application.

	     


	If no, briefly describe the purpose of the endorsing organization and your current role and responsibilities.

	     



Work Experience for the Last Five to Ten Years
	Year
	Position
	Employing Organization
	Main Types of Work

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Relevant Volunteer Work 
	Year
	Position
	Organization
	Main Types of Work

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Part 4: Your Personal Statement 
The Diploma in Development Leadership is targeted towards mid to senior level leaders in civil society and government. The Coady Institute’s participatory approach to education requires that successful candidates have a minimum of five years professional experience in development. Most participants are employed by or volunteer for a development agency, such as an NGO, community group, or government agency or department. 
Support from your organization is especially important if you hope to receive financial assistance from the Coady Institute. If you work as a volunteer rather than a paid employee, it is your responsibility to adequately describe your volunteer experience through your statement.

Please answer the following questions in a separate document in a 500 word statement.
· What are the main issues and opportunities for people in your area?

· What is your organization doing that is most/least effective in addressing these issues and opportunities?

· What abilities do you intend to strengthen in the next five years to be better equipped to meet the challenges of development work?
Part 5: Organizational Support & Financial Assistance
Current information on the cost of tuition, accommodation, and meals at the Coady International Institute is available on our website.

If you are accepted for admission, who will pay for your expenses? Please check the appropriate column below.
	
Expense
	
Myself
	
My Organization
	I will seek 
external funding

	Tuition
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Accommodation and meals
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Travel
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Visa and preparation costs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Money for incidentals in Antigonish
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Wages during absence from work
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



The Coady Institute has some scholarships available to cover the cost of tuition, and some assistance available to help cover the cost of accommodation and meals for candidates from organizations with limited financial resources. The Coady Institute does not have funds available for travel or other costs.

Priority for scholarships will be given to individuals and organizations making a significant, unique, or innovative contribution to community development as demonstrated by their annual report, the applicant’s personal statement, and references.
	Do you wish to apply for a scholarship for tuition?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Do you wish to apply for financial assistance for accommodation and meals?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



If yes, why do you think you/your organization is particularly deserving?

	     


Part 6: How Did You Find Out About the Coady?
Please indicate how you found out about the Coady International Institute and its programs.
	From a graduate 
	 FORMCHECKBOX 

	Name of graduate
	     

	
	
	
	

	Saw an advertisement
	 FORMCHECKBOX 

	Where did you see this ad?
	     

	On the internet
	 FORMCHECKBOX 

	

	At the Canadian Embassy
	 FORMCHECKBOX 

	

	At a Development Resource Centre
	 FORMCHECKBOX 

	

	In a mailout from the Institute
	 FORMCHECKBOX 

	

	Through Partnership with Coady
	 FORMCHECKBOX 

	

	Coady staff member
	 FORMCHECKBOX 

	Name of staff person
	     

	
	
	
	

	Other 
	 FORMCHECKBOX 

	Please specify
	     


	Have you or someone from your organization attended any other Coady educational programs?  
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	If yes, please tell us their names and the year they attended.

	     


Part 7: Permissions
	Do you agree to receive official correspondence from the Coady by email?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Do you agree to allow us to send your application status and contact information to the Canadian Visa Office?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



Part 8: Signature Page 
Your application cannot be considered unless this page is signed and submitted with your application. If you are submitting an online application, you can print, sign, and scan this page and send it as an attachment. Or you can print and sign this page and send it by fax.
Endorsement of Director 
	
	is working in
	

	Name of Applicant
	
	Program/Project

	with
	

	
	Name of Organization

	When the applicant returns from Coady International Institute, s/he will continue to be employed:

	
	Full-Time
	 FORMCHECKBOX 

	Part-Time
	 FORMCHECKBOX 


	The applicant will continue to work as a:
	Volunteer
	 FORMCHECKBOX 

	Paid Employee
	 FORMCHECKBOX 


	

	Signature of Director


Pledge of Applicant 

	Upon completion of the Coady program, I
	

	
	Name

	agree to work with
	

	
	Organization

	as described above, for at least one year. The information is correct to the best of my knowledge.

	
	
	

	Signed by Applicant
	
	Signed by Witness

	

	Date

	The Coady Institute may submit my contact information to Visa authorities.
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	

	Signature of Applicant


Admissions Office 
Coady International Institute
St. Francis Xavier University 

PO Box 5000 , Antigonish 
Nova Scotia  CANADA 
B2G 2W5 

Phone +1 902 867 3953 
Fax +1 902 867 3907 
Applications should be submitted by email to
coadyadmit@stfx.ca
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