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Reference  Form: Diploma in Development Leadership
	Name of Candidate
	     

	Organization
	     

	Name of Referee
	     

	Organization
	     

	Program and Year Applied For
	     


Those eligible to complete a reference are Directors of the applicant’s employing organization or:

•
Official of the employing or sponsoring organization

•
Head of a recognized NGO

•
School Principal/College Teacher

•
Permanent Civil Servant

•
Religious/Faith Leader

Instructions to Referees
Thank you for taking the time to complete this confidential reference form.  Your candid assessment of the candidate’s ability and potential to participate in one of the Coady Institute’s educational programs is highly valued.

The Coady Institute is a department of St. Francis Xavier University, Antigonish, Nova Scotia, Canada.  The Institute has been promoting community self-reliance since it began educating leaders from around the world in 1959. The Institute continues to work towards its mission to develop leaders, primarily in the Global South, with the vision, capacity and commitment to bring about sustainable and equitable social change.

We attempt to identify current and emerging leaders who have the potential to have a major impact on their communities, organizations and societies in the future. For admission to the Institute’s educational programs, candidates must demonstrate an interest in learning and be willing to participate respectfully in the dialogue and community-building which are essential to the program. To do so participants must also be able to speak, read and write in English.

Preference will be given to candidates with relevant experience in development work and who are sponsored or nominated by their employing organization or an organization for which they volunteer. For successful completion of the program, the candidate must be able to discuss development concepts and methodologies, share development experiences and interact successfully in a multiracial and multicultural environment.
We ask you to ensure that this reference form is confidential by enclosing it in a sealed envelope which you have signed along the seal.  Please return the form to the candidate, or post it directly to the Coady Institute at the address at the end of this form.

Thank you again for your time and effort.

Part 1: General Assessment of Candidate 
How long have you known the candidate and in what capacity? Please indicate your working relationship with the candidate.
	     


Please assess the candidate’s knowledge of English to the best of your ability
	Very good
	 FORMCHECKBOX 

	Good
	 FORMCHECKBOX 

	Not good
	 FORMCHECKBOX 



Does the candidate possess development experience sufficient for meaningful participation in this educational program? Please comment.
	     


Please comment on the candidate’s ability to get along with people of different cultures, to work independently, or any other personal characteristic which might affect his/her studies. 

	     


Part 2: Information on the Candidate’s Development Organization
Please answer this section if you are the director or an official of the candidate’s development organization. Other references should answer questions in Part 3.

Briefly how would you describe the purpose of your organization?
	     


What are the major challenges that your organization is facing in trying to achieve its purpose?
	     


What role do you see for the candidate upon completion of the Program?

	     



Has your organization agreed to offer financial support to the candidate?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Full Costs
	 FORMCHECKBOX 

	Other
	 FORMCHECKBOX 


	Please specify
	     


Part 3: If You Are Not the Director of the Candidate’s Organization
Please complete this section if you are not the director of the candidate’s organization.

To the best of your knowledge, to what extent is this organization effective in achieving its purpose?
	     


Can you identify any factors that you think limit this organization from improving its effectiveness?
	     


Do you endorse this organization as an effective development agency?

	Fully
	 FORMCHECKBOX 

	With reservation
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



Please explain.

	     


Part 4: Recommendation 
Do you recommend the candidate for admission into the Diploma in Development Leadership Program?
	Fully
	 FORMCHECKBOX 

	With Reservation
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



Please explain.

	     

	Signature
	     
	Date
	     

	Name (please print)
	     

	Position
	     


	Address

	Street Address
	     

	City
	     

	Province/State
	     

	Country
	     
	Postal Code
	     

	Telephone
	     
	Fax
	     

	Email
	     

	Website
	     


Please ensure that this reference form is confidential by enclosing it in a sealed envelope which you have signed along the seal.  Return the form to the candidate, or post it directly to:
Admissions Office 
Coady International Institute
St. Francis Xavier University
PO Box 5000
Antigonish, Nova Scotia
B2G 2W5

Phone +1 902 867 3953 
Fax +1 902 867 3907 
Email coadyadmit@stfx.ca
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